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KOJAEKC
ITHKH U CJyKeOHOro noBeAeHus paboTHHKOB
MYHHIHIAJILHOTO (I0ZKeTHOI0 I0MKOJILHOT0 06PA30BATEILHOI0 YYPEKICHNS
«JAercimii cag Ne 71 NeAuromxa»

Kozaekc stuku u ciyxebHoro nopesicHusi pabOTHHKOB MYHHIHNAILHOIO GIOKETHOTO
AOIKOJNBHOrO obpasoBarensHoro yupenxaenus «llerckuii can Ne 71 «Antomka» (nanee -
Yuapexaenue) paspaboran B COOTBeTCTBMM ¢ mosokenusmMu Koncruryimn Poccuiickoii
®enepaunn, Tpyaosoro kozekca Poccuiickoit ®enepanmu, ®eaepanbhHoro 3sakona «O
NPOTHBOACHCTBHH  KOPPYNIIMM», HHBIX HOPMAaTHBHLIX MPaBOBLIX akToB PoccHiicKoi
Dejiepaniny, a Takke OCHOBaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPUHIMNAX W HOpMaXx
POCCHHCKOro o0lIecTBa U rocylapcTBa.

I. O6mue nonoxenusn

1.1 Kogexc npejcraBiser coboli cBoji OOLMX TMPHUHIHIOB podeccHoHaibHOIM
Cy)KeOHOH 3THKM W OCHOBHBIX MpaBWJl CIY)KeOHOro MOBEACHHSA, KOTOPHIMH JOJDKHBI
PYKOBOJICTBOBATHCH pabOTHHKH YUpekK/IeHHs HE3aBHCHMO OT 3aMellaeMOil HMH JI0JKHOCTH.

1.2. Kaxnpiii paboTHHK JO/DKEeH [PUHMMAaTh BCe HEOOXOMUMBIE Mephl s
cobmonenns nonoxenni Komekca, a kauplii rpaxaannn Poccuiickoii Menepanuu Bnpase
OXKHAaTh OT pabOTHHKA MOBEJCHHS B OTHOIICHHSAX C HHM B COOTBETCTBHH C IOJOXEHHAMH
Konexca.

13. 3Hande u cobmojeHue paboTHukamu Yupexxnaenus nonoxkenuii Kojekca
SBJIAETCH OJHHM M3 KPHTEPHEB OLIEHKH KadecTBa MX MpOo(ecCHOHaNbHON JEATEIBHOCTH H
TPYAOBOH IHCIHUTIINHEL.



II. OcnoBubie 00A3AHHOCTH, MPHHIMNLI U NPABUIA CIYKeOHOTO NoBecHUs PAGOTHHKOB

2.1. B coorserctBuu co cratheit 21 Tpynosoro kojekca Poccumiickoii ®enepanmn
paboTHHKH YupexaeHus oOs3aHbI:
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J0OpOCOBECTHO HCIIONHATL CBOH TPY/JOBble 00S3aHHOCTH, BO3JIOKEHHLIE Ha HEro
TPYAOBBIM JIOFOBOPOM;

cobnoaTh NMpaBWia BHYTPEHHETO TPYAOBOIO Paclopsiika;

cobmonarh TPYAOBYIO JHCLHILIHHY;

BBIIIOJIHATH YCTAHOBJICHHBIC HOPMBI TPY/A;

cobmonare TpeboBaHUA MO OXpaHe TpyAa H obecrneueHHio 6e30nacHOCTH TPYAa;
OepeikHO OTHOCHTLCH K HMYIHecTBY paboToaTens H Apyrux paboTHHKOB;
HE3aMeUIHTENIbHO cooduTh padorofarennio MHbo HENOCPECTBEHHOMY PYKOBOIHTEIO
O BO3HHKHOBEHHH CHTyallH, TipeJcTaBisiomicH yrposy >KH3HH H 3I0POBBIO MIOJEH,
COXPaHHOCTH HMYILECTBA paboTozaTelis.

. OcHoBHBIE NPHHLMNBL cayxeOHOro noBejeHHs pabOTHHKOB SBASIOTCH OCHOBOI

TIOBE/ICHHA I'pak/laH B CBA3H C HAXOXKICHHEM HX B TPYIOBBIX OTHOLICHHSX ¢ 0bpazoBaTennHoM
OpraHu3alHeil.

PaGoruuk VYdpexkaeHHs, co3HaBas OTBETCTBEHHOCTb Mepejl IpakJiaHaMH, OOIIECTBOM M
roCyAapCTBOM, IPH3BAHBI:

HCXOJHTL H3 TOro, YTO NpH3HaHHe, cobiroAeHne | 3allluTa npas H cBoboj YeloBeKa H
rpaskJIaHMHa ONPCACIIAIOT OCHOBHOI CMBICH H COACPKAHUE ACATEILHOCTH JOMIKOILHOIO
00pa30BaTE/IbHOIO YUPCIKACHHSN

cobmopare Koncturyuuio Poccuiickoii Pesepaiu, 3aKOHOZATENBCTBO Pocchiickoii
Denepanii, He A0MYCKaTh HAPYIICHHE 3aKOHOB H WHBIX HOPMaTHBHAIX [IPABOBLIX aKTOB
HCXO/1s M3 NONHTHYECKOH, IKOHOMHYECKOH LeiecoobpasHocTd nHb0 10 HHBIM MOTHBaM;
obecnieunBath 3 dexTuBHyIo pabory YupexaeHus;

OCYIICCTBJIATE  CBOK  JICATENIBHOCTH B OpejeNiax  MmpeaMeTa  ©  Heniei
JeSATENbHOCTH YUpekKIeHus;

NpH HCTIONHEHHH JAOIDKHOCTHBIX 00s3aHHOCTell He OKa3biBaTh NPEANOYTCHHS KaKHM-
160 npoecCHOHANLHLIM HIIH  COUHAJBLHLIM TpPYNNaM H OpraHH3aluaM, OnTh
HC3aBHCHMBIMH OT BJIHAHHA OTACABHBIX TPaXIaH, NPOo(eCcCHOHANBHBIX HITH COHATBHBIX
TPYII B OpraHusanmii;

HCKJIIOYaTh ACHCTBHA, CBA3AHHBIC C BAHAHHEM KaKUX-THOO JHYHBIX, HMYIHECTBCHHBIX
(puHancoBBIX) W HHBIX  HHTEPECOB, MPEHATCTBYIONIHX  JO0OPOCOBECTHOMY
HCIIOJIHEHHIO I0JDKHOCTHBIX 00s3aHHOCTEl;

cobmonarh OecnpHCTPACTHOCTL, HCKIIOYAIOUIYI0O BO3MOXHOCTH BIHSHHS Ha HX
JIeATEBHOCT PEeIICHHI NOMMTHYECKUX NapTHil H OOINECTBEHHBIX 00BeIHHEHHIL,
cobuoaarh HOPMbI NPOGhecCHOHANLHON ITHKH 1 [IPaBHIIa 1eJI0BOTO NOBEICHHS;
NposBIATL KOPPEKTHOCTL M BHHMATEIBHOCTh B OOpalleHHH ¢ TIpaxjaHaMH H
JOIDKHOCTHBIMH JTHIIAMH;

NPOABJIATE TEPIHHMOCTH H YBROXKCHHE K 00bIYasiM H TPaHIHAM Hapo1oB Poccu o ipyrux
roCyJapCTB, YYHTHIBAThH KYJIbTYPHbIC H HHbie OCOOCHHOCTH PazIHYHLIX THHYECKHX,
COUHAIBHBIX TPy ©H  KoH(eccHii, crnocodCTBOBATh MOKHALHOHAABHOMY H
MEXKOH(DECCHOHAILHOMY COITIacHIo;

BOZJECPKHBATLECS OT TNOBEJECHHS, KOTOpoe Morio ©Obl BbI3BAaTH COMHEHHE B
A00pOCOBECTHOM HCHIOIHEHHH PabOTHHKOM AOIKHOCTHBIX 00s3aHHOCTElH, a TaKkke
u3berarh KOH(PIMKTHBIX CHTyallHii, CNOCOOHBIX HAHECTH yumiepd ero penyrauuu HiIH

ABTOPHTETY ACMIKOJIBHOIO OGPMOMTE‘JIBHOFO YUPCHKIACHHA,
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— He HCMOoJb30BaTh JIOIUKHOCTHOE MONOKEHHE /IS OKa3aHHs BIHSHHS Ha JIEATENHLHOCTD
rOoCyJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO CaMOYINpaBieHHs, OpraHmu3aluii,
JOIDKHOCTHBIX JIMII H IPaXK/iaH PH PEIICHUN BOIIPOCOB JIMYHOTO XapaKTepa;

— BO3JICPKUBATLCA OT MYONHYHBIX BHICKA3BIBAHUH, CY)KACHHH H OICHOK B OTHOIICHHH
AEATENBLHOCTH YUPEKAEHHs, €€ PYKOBOIMTENS, €CJIH 3TO HE BXOAHT B JOJDKHOCTHBIE
obsA3anHOCTH paboTHHKE;

— cobmojaTh YCTAaHOBIEHHBIE B YUpexXAeHWM TpaBWia NpeJoCTaBIeHHS CIyKeOHOH
uHpOpMaLH H NyONHYHBIX BBICTYILUICHHUI;

— YB@KHTEIBHO OTHOCHTbCS K JEATENBHOCTH Mpe/icTaBUTelNIeH CpelCcTB MaccCoBOi
uHpopmanmu no uHpopMupoBaHHIO ofmecTBa 0 pabore YupekaeHHs, a TaKKe
OKa3piBaTh CONACHCTBUE B MOMYHEHHH NOCTOBEpHOH HH(MOPMAIHH B YCTAHOBJICHHOM
NopsJIKe;

— MOCTOSHHO CTPEeMHUTHCH K oOecneyeHHI0 Kak MoxkHO Oonee s¢QpexkruBHoro
pacnopskeHUst pecypcaMH, HaXoAsMMHCS B cdepe ero OTBETCTBEHHOCTH;

— TMPOTHBOACHCTBOBATHL IMPOABJCHMWSAM KOPPYIUMH M M[peJNpHHHMATH MEpbl [0 ee
npoHIaKTHKE B OPAJIKE, YCTAHOBJICHHOM ACHCTBYIONIMM 3aKOHOAATENCTBOM;

— TpPOABIATL TPH  WCHOIHEHHH  JOKHOCTHBIX  O0S3aHHOCTEH  YECTHOCTH,
OECIpHCTPaCTHOCTL M CNIPABEIHBOCTh, HE JONYCKAaTh KOPPYNIHOHHO ONAacHOro
noBejicHHs (MOBENCHHS, KOTOPOE MOXET BOCIPHHHUMATHCH OKPYKAOIMMH Kak
obemanye WiIH NpeAOKEHHE Jaul B3ATKH, KaK COTMacHe NPHHATH B3ATKY WIH Kak
npocsba 0 naye B3ATKH JMOO KaKk BO3MOXHOCTH COBEpIUHTH HHOE KOPPYIIHOHHOE
NpaBOHAPYLICHHE).

2.3. B uensax npotuBoAeHcTBHA KOPPYNIMH paboTHHKaM YupeXIeHUs peKOMEHIyeTcs:

— yBelloMIATh paboTojaTess, Opraibl NPoKypaTypsl, NPaBOOXPaHHUTEIbHBIE OpraHbl 000
BceX ciy4asX oOpaileHHs K pabOTHHKY KaKMX-THOO HHII B HEMSX CKJIOHEHHS K
COBEPUIEHHIO KOPPYNIHOHHBIX [IPABOHAPYILICHHUIA;

— HE NOoNy4aTh B CBA3H C HCIIOJIHEHHEM JIOJDKHOCTHBIX 00s3aHHOCTEH BO3ZHArpaskKaeHus OT
(hH3HYECKHX H IOPHIANYECKHX JHIL (ITOAAPKH, ICHe)KHOE BOZHATPAXKACHHE, CCY/Ibl, YCIYTH
MaTepHalbHOrO XapakTepa, IUIaTy 3a pasBi€YeHMs, OTABIX, 3a MOJb30BaHHE
TPaHCIIOPTOM H WHBIE BO3HArpaXKJACHHS);

— TNPHHUMATbL MEPbl 10 HEJONYIIECHHIO BO3HHUKHOBCHHA KOH(QIMKTZ HHTEPECOB W
YPETYJIHPOBAHHIO BO3HUKIIMX Cly4acB KOH(UIMKTa MHTEpEcOoB, HE JONMYCKaTh IpH
MCTIOJIHEHUM JIOJDKHOCTHBIX 00f3aHHOCTEH JIMYHYIO 3aHHTepeCOBAHHOCThH, KOTOpas
NPUBOAMT MM MOMET NPHUBECTH K KOH(IMKTY HHTEpPECOB, YBEJOMIATH CBOEro
HEMOCPEACTBEHHOIO PYKOBOAMTE/IA O BO3HHUKIIEM KOH(IMKTE HHTEPECOB WIH O
BO3MOXKHOCTH €0 BO3HHKHOBEHHS, KaK TOJIbKO €My CTaHeT 00 3TOM H3BECTHO.

24. Paborauk Moxer oOpabarbiBaTh M lepeaaBaTh CIYKeOHYI0 HH(OPMALMIO NPH
COOMIOICHHH JICHCTBYIOIMX B YUpeKACHUH HOPM H TpeOOBaHHii, MPUHATHIX B COOTBETCTBHH C
3aKkoHojaTrenbcTBoM  Poccuiickoii  ®epepaumn.  PaborHuk  o0s3am npHHMMaTh
COOTBETCTBYIOIHE Mepbl M0 obecrieyeHH0 Oe30MAacCHOCTH M KOH(HIACHIMANBHOCTH
uH(OpMaIHH, 32 HECAHKLIMOHHPOBAHHOE pa3IJiallieHHe KOTOPOHl OH HEeceT OTBETCTBEHHOCTH
HJIH (M) KOTopas cTalla H3BECTHAa MY B CBA3H C UCTIOIHECHHEM UM JIOJDKHOCTHBIX 00A3aHHOCTEI.

2.5. Paboruuk, Ha/leNeHHBIH OPraHU3aLHOHHO-PACTIOPAANTENBHBIMH MOJIHOMOYHAMH O
OTHOILCHHIO K JpYruM paOOTHHKaM, J[O/DKEH CTpeMHThCS OBITH Ul HHX oOpasiom
npodeccuonanusMa, OesynpedHoil  penyramuH, cnocoGcTBoBaTh  (POPMHPOBAHHIO B
yupexaeHun OnaronpustHoro A 3¢@dexTuBHOl paboThl MOPAIHHO-NICHXOMOTHYECKOTO
KJIHMaTa.

Paborauk Yupexaenus, HaeleHHbIH OpraHHU3alHOHHO-PACTIOPAIUTEILHBIMH
IOJIHOMOYHSIMH 10 OTHOIICHHUIO K APYTHM paOOTHHKaM, MPU3BaH:



— [PHHHMATB MEpbI 10 NPEAYNPEKIACHHIO KOPPYIIHH, a TAKXKe MEpbl K TOMY, YTOObI
MOAYMHEHHBIE €My PaboTHHKH HE JONYCKaIM KOPPYILHOHHO ONACHONO MOBEICHMS,
CBOHM JIHYHbIM TIOBEJICHHEM [0JaBaTh NPHMEP YECTHOCTH, GecnpHCTPaCTHOCTH M
CrpaBeNTMBOCTH;

— HE JONYyCKaTh CIYYacB NPHHYXKACHHS paGOTHHKOB K YHAcTHIO B JICATENLHOCTH
MOJHTHYCCKHX MAPTHIA, OOIECCTBCHHBIX OObCAMHEHHH H PEIMTHOZHBIX OpraHH3alMii;

— TI0 BO3MOXXHOCTH MPHHHMATL MEPhl [0 NPEAOTBPALICHHIO WIH YpPeryinpoBaHHIO
KOH()MIHKTa HHTCPECOB B CIIyYac, €CIH €My CTAl0 H3BECTHO O BOIHHKHOBCHHH Y
paboTHHKa JIHYHOI 3aHHTEPECOBAHHOCTH, KOTOPas NPHBOIMT WIH MOXET MPHBECTH K
KOH(IHKTY HHTEPECOB.

Pykooautens Yupexaenus o6s3an MpeJICTABIATE CBEACHHS O JOXO0AAX, 00 HMYICCTBE

obs3aTenbeTBaX HMYHIECTBEHHOIO XapakTepa B COOTBETCTBHH ¢  3aKOHOAATEIBCTBOM
Poccuiickoii ®eaepaumn.

I DTayeckue npasuaa ciayxefHoro noseenns pabornukon

3.1, B cayxeGrom nosesieHnn paGoTHHKaM YupexacHus HeoGXONHMO HCXOAHTH W3
KOHCTHTYIIHOHHEIX MOJIOKEHHIT O TOM, 4TO YellOBEK, €ro NnpaBa H cBOGOJIL ABJIAIOTCS BhICHICH
UCHHOCTBIO M K&OXKBIH I'PaXJaHHH HMECT NPABO HA HEMPHKOCHOBCHHOCTH YaCTHOI KH3HH,
JHYHYIO H CEMEIHYIO TaliHy, 3alHTY YeCTH, JOCTOHHCTBA, CBOETO JIOOpOro HMEHH.

3.2. B cayxeGHOM noBeicHHH pabOTHHKH YUPEKIACHUS JODKHBI BO3ICPKHBATHCS OT:

— moboro BHAA BLICKA3LIBAHWH W JCHCTBHIl JAHCKPHMHHALMOHHONO XapakTepa MO
NPH3HARAM NOJIA, BO3PACTA, PAChl, HALMOHANBHOCTH, A3bIKA, FPAXKAIHCTBA, COLHATBHOTO,
HMYIIECTBEHHOIO HJIH CEMEHHOro TNONOXKEeHHs, NMOJINTHYECKHX HIH PEIIHIHO3HBIX
npeAnoYTeHHIT;

— TpybocTH, NpOSBIEHWH NPEHEOPEKHTENBHOTO TOHA, 3AHOCYHBOCTH, HPEIABIATHIX
3aMeYaHHil, NpeAbABICHHSA HENPABOMEPHBIX, HE3aCHYKEHHbBIX 0OOBHHEHMIT;

— Yrpo3, OCKOPOMTENLHLIX BLIPDKEHHH HIH PEIUINK, NEHCTBHIlL, NpPeNsTCTBYIOMMX
HOPMAJIbHOMY OOIICHHIO WK NPOBOLMPYIOMMX NPOTHROMPABHOS MOBCICHHE.

3.3. PaGoTHukn VYupexacHHA OpH3BaHBI CHOCOOCTBOBATE CBOMM  CIYKEOHBIM
NOBECHHEM YCTAHOBIICHHIO B KOJUIEKTHBE JICNIOBLIX B3aHMOOTHOLIECHHI H KOHCTPYKTHBHOIO
COTPYAHHYECTBA APYr ¢ APYroM. PaboTHHKH X0/DKHBI OBITH BOKIHBBIME, 100pOXKeIaTSIbHBIMH,
KOPPEKTHBIMH, BHHMATEAbHBIMH H [POSBIATh TEPHHUMOCTh B OOIICHHH ¢ TpaKJaHaMH H
KOJUIETaMH.

34. Buemmnii BHA paboTHHKOB YUPOKIACHHS [PH HMCIOJHCHHH HMH JODKHOCTHBIX
00s13aHHOCTElH B 3aBUCHMOCTH OT YCHIOBHIi TPY/IOBOI JAESTENLHOCTH JOIDKEH CocoGeTBOBaTh
YBOKHTCIBHOMY OTHOLICHHIO TPAX/AH K JOLIKOIBHOMY 00pazoBaTe/bHOMY YUPEKACHHIO, a
TAaKXKe, NPH HCOOXOAMMOCTH, COOTBETCTBOBATh OOINEHPHHATOMY JC/IOBOMY CTHIIIO, KOTOPbIii
OTJIHYAKOT CACPKAHHOCTD, TPAAHIHOHHOCTD, aKKYPaTHOCTb.



